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Financial Administration
WORK PERFORMED BY OTHERS AND FOR OTHERS

*1. PURPOSE.  This regulation establishes policy and procedures for processing
orders received from or issued to other USACE Commands, other DOD activities,
other Federal, State or local agencies, for performing work on a reimbursable
basis.

2. APPLICABILITY.  This regulation is applicable to all elements of Portland
District.

3. REFERENCES.

a. Required Publications.

(1) ER 1140-1-211 (Support for Others:  Reimbursable Work).  Cited in
paragraph 5b.

(2) ER 1165-2-30 (Acceptance and Return of Required Contributed or
Advanced Funds for Construction or Operations).  Cited in paragraph 5c.

(3) SARD-PP Message dated 261100Z Dec 1991, subject:  Contract
Offloading to Tennessee Valley Authority (TVA).  Cited in paragraph 4b & c.

(4) NPPR 1105-2-1 (Cost Sharing Procedures).  Cited in paragraph 5c.

b. Related Publications.

(1) 41 USC 501 (Federal Grant and Cooperative Agreement Act of 1977).

(2) AR 37-1 (Army Accounting and Fund Control).

(3) ER 1-1-6 (Transfer of Missions and Functions; Providing and
Obtaining Support Services).

(4) ER 37-2-10 (Accounting and Reporting - Civil Works Activities).

(5) NPPR 37-1-1 (Administrative Control of Appropriated Funds).

4. RESPONSIBILITIES.

a. The Chief, Programs Management Branch, Programs and Project Management
Division, will review orders for work to be performed by others to assure they are
within the approved program and authorities. *

_______________________________________
*This regulation supersedes NPPR 37-1-9, 15 July 1988.
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* b. The Chief, Office of Counsel will review orders for work to be
performed by non-DOD agencies and cite the authority used (as required by the
message referenced in paragraph 3a(3)).

c. A contracting officer will approve orders for work to be performed by
a non-DOD agency (as required by the message referenced in paragraph 3a(3)).

d. The Chief, Budget Branch, Resource Management Office will:

(1) Review all reimbursable work orders for work performed by others
and for others to assure they are in accordance with referenced regulations.

(2) Confirm there is adequate apportionment to cover the reimbursable
work.

(3) Assign the receiving office control number or ordering office
control number as appropriate.

e. The Chief, Finance and Accounting Center, Resource Management Office
will:

(1) Certify that funds are available for all orders for reimbursable
work to be done by others.

(2) Assure that reimbursable accounts are established for work for
others and that monthly billings are sent out.

5. WORK PERFORMED FOR OTHERS.

a. DD Form 448, Military Interdepartmental Purchase Request, is required
when other Department of Defense activities (including USACE Commands) request
the Portland District provide work on a reimbursable basis.  (The DA Form 2544
is now obsolete, but we will accept work from others who still use this form.)
The DD Form 448-2, Acceptance of MIPR, (see Appendix A) is filled out as
follows:

(1) Block 1.  TO:  (originator of the MIPR; same as block 8 on the
original MIPR.)

(2) Blocks 2, 3 and 4.  MIPR Number, Amend No., and Date:  Same as
Blocks 4, 5, and 17 on the original MIPR.

(3) Block 5. Amount.  Same as block 11 on the original MIPR.

(4) Block 8a, b, c.  Include a brief description of the work as
stated in block 9b of the original request.

(5) Block 8d.  To Be Provided Through Reimbursement.  Usually the
same information as blocks 9f and 11 on the original MIPR.

(6) Block 14.  Accepting Activity.  Same as Block 7 on the original
MIPR.
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(7) Blocks 15, 16 and 17.  Self explanatory. *

* b. Agencies outside the Department of Defense use a variety of methods to
request reimbursable work, such as letter requests and interagency agreements.
 ENG Form 4914-R, U.S. Army Corps of Engineers Interagency Agreement (ER 1140-
1-211, 7 Jan 88, para 4b) may be used when specific technical, administrative
and/or logistical support is provided by the Portland District with funds
provided by another Federal agency, state or local government.  Requests for
reimbursable work are acceptable only when confirmed in writing, and must
include the following information:  description of the work, dollar amount
authorized, a statement that funds are available, a billing address, and a
statement requesting a billing on a SF 1080 at the completion of the work.

c. State and local governments may also request reimbursable work from
the Corps.  Procedures for acceptance of funds for such work are defined in ER
1165-2-30.  Local procedures for cost shared projects under Public Law 99-662
are defined in NPPR 1105-2-1.

d. Written requests for reimbursable work, upon acceptance, are
sufficient documentation for billing purposes and setting up cost account
codes and will be used instead of ENG Form 3013, Work Order/Completion Report.

e. All requests for work to be performed for others regardless of
document utilized will be forwarded directly to Budget Branch, Resource
Management Office.  Budget Branch will review the request in accordance with
referenced regulations, and assign the "receiving office control number". 
Budget Branch will then forward the request to the organizational element
responsible for providing the requested work for acceptance of the request. 
After acceptance, the request will be forwarded to the Finance and Accounting
Center, for assignment of reimbursable cost accounting codes and distribution.

f. Copies of the request will be distributed as follows:

(1) Original and one copy to requesting office.

(2) One copy to accepting office.

(3) One copy to Budget Branch.

(4) One copy retained by Finance and Accounting Center for billing
purposes.

g. Upon completion of all work under the request, the accepting office
will notify the Finance and Accounting Center.  After verifying all costs have
been included, a final bill will be sent to the requesting agency.

6. WORK PERFORMED BY OTHERS - DEPARTMENT OF DEFENSE.

a. All work to be performed for the Portland District by HQUSACE, other
USACE Commands or other Department of Defense organizations, will be ordered
on a DD Form 448, Military Interdepartmental Purchase Request (MIPR)  (see
Appendix B).  The following procedures will apply whenever a MIPR is used. *
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* (1) MIPR's will be prepared with an original and five copies by the
office ordering the work.  DD 448-2 to the MIPR must also be prepared and
attached.

(2) Instructions for completing a MIPR are as follows:

(a) The typist's name, office symbol and telephone number is
required to be typed in the upper left hand corner.

(b) Block 1.  Enter number of pages (including attachments).

(c) Block 4.  Enter the date that the MIPR is prepared.

(d) Block 5.  Leave blank (filled in by CENPP-RM-B).

(e) Block 6.  Enter the amendment number of the MIPR.  If it is
the first MIPR, enter "INITIAL".

(f) Block 7.  TO:  (complete mailing address of office to
perform the work).

(g) Block 8.  FROM:  USAED, Portland District, ATTN:_________,
P.O. Box 2946, Portland OR  97208-2946.

(h) Block 9.b.

(1) Provide a description of the work to be performed.

(2) Include the following statement:  "The amount
authorized by this order, including all applicable overhead charges and
burdens, may not be exceeded without prior approval of this office.  Billing
will be on SF 1080 or other applicable media, monthly, will cite the MIPR
number shown in block 5 above, will be accompanied by some media showing a
breakdown of costs and the time period of the bill, and will indicate either a
partial or final billing.  Receipt of final billing will constitute a
termination of this order and an automatic withdrawal of any unused balance."

(i) Block 9.f.  Estimated total price.  Self explanatory.  (Be
sure to include all overhead charges and burdens.)

(j) Block 11.  Grand total.  Self explanatory.

(k) Block 14.  Appropriation and supplemental accounting
classification.  Enter appropriation number, appropriation title, fiscal
station number, organization code, 15 digit account number and amount.

(l) Block 15, 16 and 17.  Authorizing Officer.  Chief of the
division or staff office preparing the MIPR.

(3) One copy of the MIPR will be retained by the ordering office. *








